CTC

Self Declaration Form

Anyone acting as a CTC activity provider or protected in any way by CTC’s organiser’s liability insurance should be registered both with the local organisation and national CTC on the volunteer registration form provided for the purpose.

This additional form is mandatory for all volunteers & any other members who provide cycling activities specifically aimed at and promoted to children or vulnerable adults within the terms of CTC’s Child participation policies and “Policy and Procedures for the Protection of Children and Vulnerable Adults”
Use is advisory for activity providers running “open” activities for all ages.

Please read the notes overleaf before completing this form.
Name :  ……………………..……  Member No.:  ………………  Nat. Ins. No. : ……………….……
	Any previous names/initials by which you have been known
	Previous address (if you have moved within the last 5 years)



	Place of Birth     


	


1
Have you been convicted of any offence or had a conviction or bind-over order, or is a prosecution pending related to children, any offence under the Sexual Offences Act, any offence involving violence of any nature or drug related offences ?
(Note: You are advised that under the provisions of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 as amended by the Rehabilitation Of Offenders Act 1974 (Exceptions) (Amendment) Order 1986 a person should declare ALL convictions including ‘spent’ convictions where working with children. 
Yes  (


No  (
2 
Are you a person known to ANY social services department as being an actual or potential risk to children / vulnerable adults / other people ?



Yes  (


No  (
3 
Have you ever had a sanction imposed against you or been disciplined in any way for any matter relating to child abuse, sexual offences, violence or use of drugs ?  

Yes  (


No  (
4
CONSENT - PLEASE READ CAREFULLY

I hereby consent to CTC undertaking criminal record and/or social services and other relevant third party checks in connection with the Self Declaration and in line with the CTC Cyclist Good Practice’ and’ Child Protection Policy’ (available on request).  I hereby fully indemnify CTC and its local groups iin relation to any claims or expenses that may arise as a result of such checks.  I understand that the information contained on this form, the results of CRB and social service checks and information supplied by third parties, will be recorded by CTC.  I understand that I must inform CTC immediately of any matter relating to the questions above, during the term of my membership.  I understand that action may be taken in relation to my membership and under CTC rules in relation to the provision of incomplete, false information or where the information provided leads the CTC  to believe that action should be taken for reasons relating to child protection.  I understand that I have a right of access to information held on me and other rights under the Data Protection Act 1984.

Important

If you have answered ‘YES’ to any of the above questions please supply full details on a separate piece of paper and send it, along with your Membership Application and Instructor  Registration Form, marked ‘Private & Confidential’ to : The Child Protection Officer, CTC, 69 Meadrow, Godalming, Surrey GU7 3HS.
Signed : ………………………………………………………………….……   Date : ……………..……………...……………
Working with children
If an applicant has no experience of working with children, training is strongly recommended. Advice on procedures, protocols and training can be obtained from the CTC Training and Registration Officer at CTC HQ.

Copies of CTC policies and “Policy and Procedures for the Protection of Children and Vulnerable Adults” a handbook and guidelines can also be obtained.
The information supplied on the application form advice and the agreement signed gives CTC permission to undertake one or more of the following checks should it be deemed necessary for the activity to be carried out:

· Check carried out with the following organisations that maintain information about individuals who are deemed to be unsuitable to work with children: Criminal Records Bureau (CRB in England and Wales), The Scottish Office (Social Work Services Group in Scotland) or The DHSS Pre‑employment Consultancy Service (PECS in Northern Ireland).

· Criminal record check from the Criminal Records Bureau (CRB) in line with the Protection of Children Act (1999). These are now (from 2001) available free of charge to voluntary organisations.

· A CRB check. Under the terms of the Data Protection Act, individuals are entitled to request their own personal police check at their local police station. This may cost approximately £12.

Additional advice may be sought from CTC National Child Protection Officer.

SELF DECLARATION FORM
Ver 2.0 July 2003
Page 1 of 2

