Person Specification

Cycling Development Officer
	Requirement
	Essential
	Desirable

	Age
	None
	None

	Qualifications


	None
	2 A levels
Further qualification in Education, Business, Training and Development, Sports Development

	Experience
	Involvement in the delivery or development of training & education materials
Authored manuals, web pages, newsletters and related materials

Supported complex events, conferences etc. (not necessarily cycling related)

	Previous experience in similar role (staff or volunteer)

Direct experience of working in voluntary sector

Experience of working in or with Local Authorities

Budget control

	Skills/Knowledge
	Training and educational development – structure and frameworks
Numeracy sufficient to manage project budgets

Proficient user web, email, office etc.

Creation of materials for use by others - manuals, newsletters, web pages etc.

Implementation of projects/project management

Managing multiple tasks

Recruitment, retention and training of volunteers 


	Knowledge and participation in training/cycling activities
Understanding of cycling sector structure and organisations

Understanding of diversity and inclusion issues

	Personal
	Motivated to move post and sector forward
Confident playing an active outreach role

Relationship builder, looks for partnerships
Reliable, thorough, understands customer service ethos.
Creativity in ideas


	Flexible, willing to travel to meet local groups, projects, regional staff etc.


	Other
	Supporter of the aims and objectives of the CTC in working for cycling
	Cyclist

Accredited National Standard cycling instructor


