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Advertisement

CTC Charitable Trust is the Charity arm of CTC, the national cyclists’ organisation.  We work to promote cycling by raising public and political awareness of its health, social and environmental benefits, and by working with all communities to help realise those benefits.

We are seeking Community Cycling Development Officers based in 3 locations – Colchester, Manchester and Rochdale – circa £23,000
As a partner in the Active Travel Consortium, a consortium of leading walking, cycling and health organisations, the CTC Charitable Trust has been awarded £4.5 million from the Big Lottery Fund’s Well-being programme to fund our Cycling Champions programme. This exciting new initiative will bring cycling activities to new and beginner cyclists by working with community groups and partner organisations across England. 

Working with local partners, we are now seeking an outstanding, committed individuals to lead the Cycling Champions programme. Candidates must be able to demonstrate experience at promoting cycling, physical activity or other community programmes to groups in society that suffer from increased risk of ill health through inactivity such as the disabled, ethnic minorities, women, young people and those on low incomes. 

The posts are full time although job share may be considered for exceptional candidates.  
Closing date 8th February 2008. To apply please send covering letter and CV to Sue Cherry, CTC, Parklands, Railton Road, Guildford. GU2 9JX Ph 0870 873 0060, or by Em sue.cherry@ctc.org.uk  

The Big Lottery Fund’s Well-being programme provides funding to support the development of healthier lifestyles and to improve well-being.  

The Big Lottery Fund, the largest of the National Lottery good cause distributors, has been rolling out grants to health, education, environment and charitable causes across the UK since its inception in June 2004.

CTC Charitable Trust Registered Charity Number 1104324

Job Description and Responsibilities.

Community Cycling Development Officer
Reports to:

Regional Cycling Development Manager
Summary of Role:

To work within a national team of CTC Charitable Trust Development Officers who will promote cycling as a means to improve the physical and mental wellbeing of individuals and communities at high risk of physical inactivity. 
This job description is generic to all 13 Cycling Champions Projects. Each project has its own specific objectives and target beneficiary groups agreed between CTC Charitable Trust and our partners. All post holders will be conversant with the needs of their local project and deliver local outcomes. 

Details can be obtained at http://www.ctc.org.uk/DesktopDefault.aspx?TabID=4706 

To identify, recruit and support champions within those community groups who will support the introduction of regular cycling as a mode of travel, recreation or exercise into their group and sustain their cycling beyond the period funded.

To deliver programmes that increases the physical activity of individuals within those communities.

To promote the aims, objectives and activities of CTC, CTC Charitable Trust and partner organisations at a local level.

The attached person specification sets out a range of personal attributes that identify the skills, knowledge and experience needed to deliver these exciting and challenging roles.

This is a new role funded by BIG lottery and by matched funding contributions from other partners. 

Scope of Role:
You will identify, initiate and provide support to a series of cycling programmes delivered through community based cycling champions. You will ensure that these programmes reach the target beneficiary groups identified for this project. 

You will run a champions development programme at a local level, integrated with a national and regional series of development activities. You will activate networks of local volunteer supporters including CTC groups and those from partner organisations.

You will manage a support package of money and in kind contributions for each project, and ensure the agreed matched funding for the project is delivered.
You will contribute to the development of resources and materials to be used throughout the Cycling Champions programme.
You will represent and promote the objectives of the Cycling Champions Programme and CTC Charitable Trust including where relevant acting  as a local representative of CTC.

You will ensure policy and administrative requirements of CTC Charitable Trust, BIG Lottery and local partners are met.
Other duties as may be agreed by the Manager
Performance Indicators:
Beneficiary targets achieved
Delivery of champions development programme 

Sustainability of champions and programmes after support period
Maintaining effective relationships with stakeholders
Contribution to the Cycling Champions team
Promotion of the Cycling Champions programme and the objectives of other stakeholders
Establishment and contribution to a local and national portfolio of activities, advice, products and schemes.
Promotion of the aims and activities of CTC Charitable Trust at a local level.

Completion of administrative tasks and financial controls to time, cost & quality required.
Person Specification

	Requirement
	Essential
	Desirable

	Qualifications


	None
	Related to sports development, community development, HR/training, etc.

	Experience/ Knowledge
	Creating programmes of physical activity or sports development in a local community setting

Managing staff or volunteers in a work or community setting


	Held related role in similar organisation (staff or volunteer)

Experience of working with diverse communities, sections of whom may have complex needs

Sustainability, transport, recreation, sports, physical activity promotion

Cycling sector structure and organisations

	Skills
	Understanding of the specific needs of the target beneficiary group and the wider diversity issues related to these programmes.

Delivery of programmes of training/mentoring/

personal development 

Able to manage annual and activity related budgets, reports etc.

Effective user of web, email, word processing, able to research and utilise external resources.
	Able to create and develop budgets.

Voluntary/ health/ local government/ social enterprise structures and organisations at a local or national level.

Creation of materials for use by others –  newsletters, training, cases studies etc.

	Personal
	Self motivated, creative, entrepreneurial, outcome oriented 

Confident playing an active field/outreach role, able to motivate and inspire others

Able to set own priorities and deliver within agreed timescales

Able to communicate effectively
Able to constructively build working relationships with colleagues and other partners

Contributor to wider team outcomes
	Representative of one or more of the beneficiary communities 



	Other
	Flexible in terms of travel and working hours including weekend and evening work.

Supporter of the aims and objectives of the CTC Charitable Trust
	Cyclist


CTC is an equal opportunities organisation and service provider and we aim to cater for all people irrespective of their gender, disability, ethnic or national origin, age, sexual orientation, religious belief, social background or the area in which they live.
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