Job Description and Responsibilities.

Development Officer – Cycling Champions 

Reports to:

Regional Cycling Development Manager
Summary of Role:

To work within a national team of CTC Charitable Trust Development Officers who will promote cycling as a means to improve the physical and mental wellbeing of individuals and groups in society at high risk of physical inactivity. 

To deliver programmes that increases the physical activity of individuals within those communities.

To identify, recruit and support Volunteers (champions) within those communities groups who will support the introduction of regular cycling as a mode of travel, recreation or exercise into their group and sustain their cycling beyond the period funded.

The attached person specification sets out a range of personal attributes that identify the skills, knowledge and experience needed to deliver these exciting and challenging roles.

Scope of Role:

You will identify, initiate and provide support to a series of cycling programmes delivered through community based Volunteers (champions). You will ensure that these programmes reach the target beneficiary groups identified for this project. 

You will run a Volunteers (champions) recruitment and development programme at a local level, integrated with a national and regional series of development activities. You will activate networks of local volunteer (champions) supporters including CTC groups and those from partner organisations.
You will be creating and developing projects whilst working in partnership with a range of statutory, community and voluntary organisations
You will be managing lots of different things at the same time so prioritising and multi tasking is essential. 

You will manage a support package of money and in kind contributions for each project, and ensure the agreed matched funding for the project is delivered.

You will contribute to the development of resources and materials to be used throughout the Cycling Champions programme.. 

You will represent and promote the objectives of the Cycling Champions Programme and CTC Charitable Trust.

You will ensure policy and administrative requirements of CTC Charitable Trust, BIG Lottery and local partners are met.

Other duties as may be agreed by the Manager

Performance Indicators:

Beneficiary targets achieved

Delivery of champions development programme 

Sustainability of champions and programmes after support period

Maintaining effective relationships with stakeholders
Contribution to the Cycling Champions team

Promotion of the Cycling Champions programme and the objectives of other stakeholders

Establishment and contribution to a local and national portfolio of activities, advice, products and schemes
Completion of administrative tasks and financial controls to time, cost & quality required 
Job Holder : ………………………………………… 
Date : ………………………
Line Manager : ……………………………………..
Date : ………………………

Personnel Officer : …………………………………
Date : ……………………… 
CTC is an equal opportunities organisation and service provider and we aim to cater for all people irrespective of their gender, disability, ethnic or national origin, age, sexual orientation, religious belief, social background or the area in which they live.


